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Museum of Ontario Archaeology General Volunteer Application

The Museum of Ontario Archaeology is currently seeking enthusiastic volunteers to support the
museum in a range of opportunities. Volunteer opportunities are available in Collections, Exhibits,
Education, Marketing, Grounds Maintenance, and Administration departments. Ideal candidates
will have an interest and background in museum and heritage work and obtain skills in teaching,
providing tours, collections management, reception, and/or marketing. Volunteering at MOA is a
perfect opportunity for individuals who are passionate about the museum field, history, and
community engagement.

Key Responsibilities (contingent on position):

Assist the Public and Education Program Coordinator with school programs such as
Museum School, supporting and encouraging hands-on learning, storytelling, and
interactive activities for students,

Help organize and set up spaces for events and programs,

Conduct guided tours of the gallery space for pre-booked visitors,

Align reception and gift shop services and orient visitors to museum on-site and online
services,

Create and distribute social media and marketing materials to promote the museum and its
summer activities,

Contribute to collections management tasks such as repackaging, data entry, inventory,
and 3D scanning,

Ensures the maintenance and organization of Museum spaces are kept.

Qualifications:

Enthusiastic, adaptable and able to work independently and as part of a team,

Strong work ethic, good communication and interpersonal skills,

Ability to multi-task and problem solve without compromising professionalism, job quality,
orvisitors’ expectations of a public museum,

Post secondary experience (or currently enrolled) in Anthropology/Archaeology, Public
History, Museum Studies, First Nations studies, or a similar University and/or College
program is an asset,

Depending on the position, familiarity with MS Office software such as Teams, Word, Excel,
and PowerPoint as well as experience with social media platforms such as Facebook,
Twitter, Instagram, would also be an asset



e Prior work experience at a museum or historic site would be an asset.

Availability:

o Please indicate availability in your cover letter (Mondays-Fridays,
Mornings/Afternoons/Evenings, etc....)

Applicants interested in educational programs must have a current Police Check including
Vulnerable Sector Screening. A valid and current CPR with Standard First Aid C + AED certificate
would be an asset.

Characteristics of City/Region:

The Museum of Ontario Archaeology is located in the northwest corner of the City of London, the
traditional territory of the Munsee-Delaware, Anishinaabe, Haudenosaunee Peoples and their
Ancestors who have lived here from Time Immemorial. First named as a settler village by John
Graves Simcoe in 1793, London has a rich and deep archaeological past, with evidence of human
occupation from the period of glacial recession approximately 13,000 years ago, to the vibrant city
that it is today. Adjacent to the Museum is a 500-year-old village once inhabited by approximately
2,000 indigenous agriculturalists today known as the Lawson Site. This site s considered one the
region’s largest settlements before European contact.

Museum of Ontario Archaeology website: www.archaeologymuseum.ca

London is situated in the Western part of Ontario, Canada. The city hosts the seat of Middlesex
County, and it is located halfway between Toronto and Detroit.

City of London website: http://www.london.ca/

Please e-mail resume and cover letter to:
Cindy Barrett, Administrative Officer
Museum of Ontario Archaeology

cindy@archaeologymuseum.ca

1600 Attawandaron Rd.
London Ontario, N6G 3M6
(519) 473-1360

info@archaeologymuseum.ca
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